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 BASIC F-1 VISA            

TERMINOLOGY  

Department of Homeland Security 
(DHS)  

oversees three agencies:  

1. Customs and Border Protection (CBP) is responsible 
for immigration inspections at U.S. ports of entry, 
border patrol and customs services. 

 

2. United States Citizenship and Immigration Services 
(USCIS) is responsible for processing applications for 
citizenship, asylum, lawful permanent residency, 
employment authorization, refugee status, inter-
country adoptions, replacement of immigration 
documents and family and employment immigration 
petitions. 



BASIC F-1 VISA 

TERMINOLOGY 
 

 

3. Immigration and Customs Enforcement (ICE) is 

responsible for immigration investigations, 

detention, removal, intelligence and the SEVIS 

system.  

 

 

 



Computer-generated entry permit issued by a U.S. 

Embassy or Consulate abroad for F-1 students to 

enter the U.S. to begin their studies. 

The only time you are required to have a valid visa is 

when you are entering the U.S. from another 

country. 

You may stay in the U.S. with an expired F-1 visa 

as long as you Maintain valid F-1 student status.   

If you have been out of the U.S. for more than five 

months your F-1 visa is considered invalid, even if it has 

not expired. You will need to apply for a new visa after 

receiving your new I-20. 

 

 



      F-1 VISA 



    SEVIS I-20 

Certificate of Eligibility issued by a U.S. 

institution allowing international, admitted 

students to request for an F-1 Visa from a 

U.S. Embassy or Consulate. This form 

contains information such as your major, 

degree objective, program start and end 

dates and other personal information 

relevant to your F-1 status.  



  REQUIRE YOU TO UPDATE YOUR I-20 

 Many kinds of updates must be reported to the 

Department of Homeland Security through 

SEVIS and must be changed on your I-20. Notify 

ISSO of the following changes and request an 

updated I-20. Keep every I-20 for your permanent 

record, even after you graduate. Do not discard 

the old ones, even from previous schools. ISSO 

files are archived and destroyed after several 

years, so it is your responsibility to keep your I-

20s in case you need them to apply for future 

immigration benefits. 

 



  REQUIRE YOU TO UPDATE YOUR I-20  

1. Program Extension 
If you are unable to complete your course of study before the completion date 

noted in item 5 on your I-20, you must request an extended I-20 before your 

current I-20 expires, at least one month before it expires. Failure to apply for 

an I-20 extension in a timely manner will result in the termination of your F-1 

status. 

2. Changing Schools 
You must register full-time at the LU, since the LU issued your I-20 and oversees 

your SEVIS record. If you decide to transfer to another school, contact ISSO prior 

to completing your final quarter at LU. 

3. Change of Level 
If you will complete your current program of study and plan to continue at the Life 

University in another program (for example, change from a Master’s degree 

program to a Doctorate program), your I-20 must be updated. 

4. Change of Major 
If you change your major (for example, from Business to Theology), your 

ISS adviser will automatically issue a new I-20 for you after the change 

is reflected in the LU student database 

  

 

 



 REQUIRE YOU TO UPDATE YOUR I-20 

5. Name Change 

The name on your I-20 should match the name on your passport. If you change 

any part of your legal name—first/given name, middle name, or last/family 

name—on your passport, this change should be reflected on your I-20. Conversely, 

if you want a different name on your I-20, ISS will wait for you to change your 

passport first, before updating the I-20. Note that SEVIS is a separate database 

from the LU database. 

 



      SEVIS I-20 



   I-94 ARRIVAL/DEPARTURE CARD 

Small white card that you receive to record your arrival 

to the U.S.  F-1 students should be admitted for the 

duration of status, abbreviated by CBP as “D/S” on both 

the I-94 card and I- 20, which stands for the period that 

an F-1 student is pursuing a full course of study, plus 

any period of Optional Practical Training(OPT) 

following completion of the course of study. This card is 

very important as it records your last entry to the U.S. 

and is required to request for state and federal benefits, 

such as a Social Security Number (SSN) or Driver 

License. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  I-94 ARRIVAL/DEPARTURE CARD 

 CBP is currently changing to electronic 

arrival/departure records for air and sea ports of 

entry. The transition will begin April 30, 2013, 

and continue throughout the summer. You might 

receive either a paper I-94 card or an F-1 

admission stamp in your passport (no card), 

depending on when you travel to the U.S. and 

where you arrive. If you receive a paper I-94 card, 

keep the card stapled into your passport at all 

times. 

 A $330 fee is required to replace a lost, stolen or 

damaged paper I-94 card. 



F-1 STATUS REQUIREMENTS 

MANDATORY CHECK- IN 

 

Newly admitted LU F-1 students are required to check-in 

with ISSO upon their arrival to LU. Failure to check-in will 

result in the termination of your F-1 student status. You are 

required to  submit photocopies of the following  documents to 

ISSO during a check-in session: 

• LU Initial or Transfer I-20 

• I-94 Arrival/Departure Card (Both Front and Back Sides) 

• F-1 Visa (Canadian citizens exempt) 

• Valid Passport Photo page 

 



 ADDRESS REPORTING 

F-1 students are required to have valid addresses recorded at all times during 

their studies. Failure to maintain address information may result in the 

termination of F-1 status by DHS. LU F-1 students must keep the 

following addresses recorded and up to date at all times in LU system. 

 

• Mailing address: your local residential address within the Los Angeles area 

during your studies at LU. This  address cannot be outside the U.S. or 

California, an academic department  or office address, or a post office box 

address. 

• Permanent address: your residential address in your home country. This 

address cannot be a U.S. address or a post office box address. 

• Email address: an e-mail address that you check daily. Email is the primary 

method of communication that ISSO will use to contact you 

• Any change of address must be reported to Department of Homeland 

Security (DHS) within 10 days. Update your local address through your LU 

account, and DHS will automatically be notified of the change.  

 



  FULL-TIME REGISTRATION REQUIREMENTS 
                           (ENROLLMENT) 

 In general, F-1 students must be registered full-

time. This is defined as 12 or more credits each 

quarter for undergraduate and graduate students 

and 8 or more credits each quarter for Doctorate 

students. 

 Only one online class may count towards the 

minimum credit amount each quarter. 

 

Do not register for fewer than the required 

number of credits or withdraw from a course 

without first receiving permission from ISSO. 

Part-time studies could jeopardize your stay in 

the U.S. and make you ineligible for F-1 benefits. 

 



  

       

 

 

 

 

 
 

 
 EXCEPTIONS TO THE FULL TIME  

 REQUIREMENT(REDUCED COURSE LOAD) 

1. Reduced Course Load (RCL) for Specific 

Academic Reasons 
You must obtain a letter from your academic adviser or class professor 

explaining that one of the following reasons apply to you. Your ISS adviser will 

review the letter, evaluate whether or not a drop will be allowed, and if approved,  

Will print a new I-20 for you with the RCL authorization dates. An academic RCL is 

only allowed one quarter per degree level. You must request the RCL and receive 

approval from the ISS before the end of the quarter in which you need the approved 

RCL. 

 Initial difficulty with the English language 

 Initial difficulty with reading requirements 

 Unfamiliarity with American teaching methods 

 Improper course level placement 

 



            

           R.C.L. 
2. Reduced Course Load (RCL) for a 

Documented Medical Condition 
You must submit a recommendation letter to ISSO from a "licensed medical 

doctor, doctor of osteopathy, or licensed clinical psychologist." A reduced 

course load due to a medical reason may be authorized multiple times so long 

as the aggregate period does not exceed 12 months. Regardless of the date 

during the quarter you request the RCL, it will cover the entire quarter and 

will subtract three months from your 12-month allowance. You must request 

the RCL and receive approval from the ISSO before the end of the quarter 

in which you need the approved RCL. We will issue a new I-20 for you 

authorizing the RCL. 

 



         R.C.L. 
3. Final Quarter 
You may take as few credits as required to complete your degree as long as 

you register for at least one credit at LU An online class cannot be the only 

class on your final quarter schedule. Please notify your ISS adviser of your 

graduating quarter/final quarter enrollment. 

 

4. Thesis/Dissertation Credits 
Graduate students registered for thesis or dissertation credits may register 

for fewer than 12 credits and be considered full-time for immigration 

purposes. 

 



 ANNUAL VACATION 

An annual vacation quarter is a quarter 

spent in the United States while not 

registered for full-time credits. You are 

eligible for vacation if you have completed 

one full-time academic year(3 consecutive 

quarters) prior to the vacation and intend 

To register for the following term. During 

your vacation quarter, you may either enroll 

part-time or not at all. You cannot take 

vacation in your final quarter. 



TRAVEL ABOARD: RETURNING TO 

THE U.S. 

To re-enter the U.S. in F-1 status after a trip 

abroad, you must present the following documents 

at the Port of Entry: 

 An unexpired LU I-20 endorsed for travel by the 

DSO/ PDSO. The "travel signature" is located on 

the third page of the form. To get a travel 

signature you must be registered full-time and in 

valid F-1 status.(each signature is valid for only 

6 months even though the I-20 says one year) 

 Valid F-1 visa 

 Valid passport(for at least 6 months into the 

future) 

 



AUTOMATIC VISA REVALIDATION 

FOR F-1 STUDENTS 

Automatic visa revalidation allows F-1 students to 

enter the U.S. from Canada, Mexico, or one of the 

adjacent islands to the U.S. (other than Cuba) on 

an expired F-1 visa if  the trip does not exceed  30 

days. You must have a valid SEVIS I-20 endorsed 

for travel by the PDSO, valid passport, original I-94 

card and an expired F-1 visa to be eligible. 
 The adjacent islands are: Saint Pierre, Miquelon, The Dominican Republic, 

Haiti, Bermuda, The Bahamas, Barbados, Jamaica, The Windward and 
Leeward Islands Trinidad, Martinique, Other British, French, and 
Netherlands territory or possessions in or bordering on the Caribbean Sea. 

 Nonimmigrants who have changed their status to F or J visa from another 
nonimmigrant status through U.S. Citizenship and Immigration Services 
(USCIS) and have a valid (unexpired) Form I-94, Arrival-Departure Record, 
endorsed by DHS can travel to Canada, Mexico or an adjacent island for thirty 
days or less.(https://help.cbp.gov/app/answers/detail/a_id/1218/~/automatic-
revalidation-for-certain-temporary-visitors) 
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AUTOMATIC VISA REVALIDATION 

FOR F-1 STUDENTS 

F-1 students meeting any of the criteria below are 

NOT eligible to use automatic visa revalidation to 

re-enter the  U.S. in F-1 status: 

• You applied for a new F-1 visa and it has not 
been issued  

• You applied for a new F-1 visa and were denied  

• You have a terminated or completed SEVIS 
record 

• You have been outside of the U;S; for more than 
30 days 

• You are citizen of one of the following 

 countries:Cuba, Iran, Sudan, or Syria 



     DEPENDANTS 
     (SPOUSE AND CHILDREN) 

Your spouse and unmarried children under 21 may be eligible 

for F-2 dependent status. Contact ISSO for procedures to 

invite a dependent to join you in the U.S.  

Immigration regulations do not permit F-2 dependents to be 

employed in the U.S. The regulations also restrict full-time 

study for F-2 dependents, with two exceptions: 

 An F-2 spouse and child may enroll in courses that are 
avocational or recreational in nature. Enrollment in a 
degree program would not be considered as avocational or 
recreational. 

 An F-2 child may engage in full-time study if the study is in 
an elementary or secondary school (kindergarten through 
twelfth grade). 

An F-2 spouse or F-2 child desiring to engage in full-time 
study (other than as noted above) must apply to 
Immigration and obtain a change of status to F-1. 



GRADUATION OR 

COMPLETION OF STUDY 

The end of your academic program affects your F-1 

status. After you graduate or complete your 

program you have a 60-day grace period. Within 

this 60-day period you have the following options: 

 Depart the U.S. Once you leave the U.S. (including trips to 
Canada and Mexico) after completing your studies you are 
not eligible to re-enter with your current I-20. The grace 
period is meant for travel within the states and preparation 
to depart the U.S. 

 Request a new I-20 if you will continue at the LU in a new 
degree program.  

 If you do not complete your educational objective (for 
example, if you withdraw from your program), you are not 
eligible for the 60-day grace period.  An F-1 student 
authorized by the DSO to withdraw from classes will be 
allowed a 15-day period for departure from the United 
States. 

 



 EMPLOYMENT ON F-1 STATUS 

F-1 students are allowed to work in the U.S. with 

proper authorization from the PDSO or U.S. 

Citizenship and Immigration Services (USCIS). 

There are two types of employment available to F-1 

students: On-Campus Employment and Practical 

Training . 

• Optional Practical Training(OPT):  Optional 12 

month, full-time work authorization approved by 

USCIS that allows you to work in your field of 

study upon completion of your degree program. 

authorization  can take up to 4 months to obtain. 

Please visit our website for more details. 



 LOSS OF F-1 STATUS 

If you fail to maintain status, you are ineligible for 

any of the benefits of F-1 status. If you violate the 

immigration regulations you may be able to regain 

valid F-1 status either through a reinstatement 

application to U.S. Citizenship and Immigration 

Services or through travel and reentry with a new 

I-20/new SEVIS record.  The appropriate option 

will depend on your individual circumstances. 

 



     REINSTATEMENT 

When requesting reinstatement, you must establish to the satisfaction of United States Citizenship 

and Immigration Services (USCIS) that you: 

 Have not been out of status more than 5 months at the time of filing the request for reinstatement 

(or demonstrate that the failure to file within the 5-month period was the result of exceptional 

circumstances and that you filed for reinstatement as soon as possible under these circumstances). 

 Do not have a record of repeated or willful violations of immigration regulations. 

 Are currently pursuing, or intending to pursue, a full course of study in the immediate future at 

the school which issued the Form I-20. 

 Have not engaged in unauthorized employment. 

 Are not deportable on any ground other than overstaying or failing to maintain status. 

 You must also establish that: 

 The violation of status resulted from circumstances beyond your control. Such circumstances might 

include serious injury or illness, a natural disaster, or inadvertence, oversight, or neglect on the 

part of your ISS adviser, but do not include instances where a pattern of repeated violations or a 

willful failure on your part resulted in the need for reinstatement. 

                                                            OR 

 The violation relates to a reduction in your course load that would have been within the 

international student adviser's authority to authorize, and that failure to approve reinstatement 

would result in extreme hardship to you. 

If USCIS approves the reinstatement request, the adjudicating officer will endorse your I-20 to indicate 

that you have been reinstated and will return the I-20 to you. If USCIS does not approve the 

reinstatement request, you may not appeal the decision and need to prepare to leave the U.S. 

immediately. 

 



TRANSFER IN OR OUT 

When transferring from one school to another 

school within the United States, you must carefully 

follow certain procedures to maintain lawful F-1 

status. 

 The start date at your new school must be within 5 months 
of your "transfer out" date in SEVIS or your program 
completion, whichever is earlier. For students authorized 
for post-completion OPT, the new program start date must 
be within 5 months of your SEVIS "transfer out" date or 
the end of the OPT authorization, whichever is earlier. If 
the period of time between programs is longer than 5 
months, your SEVIS record does not need to be transferred. 
Your new school will issue a new initial I-20 and new 
SEVIS number. 

 You must currently be maintaining F-1 status. 

 If you have already graduated, you must be within your 60-
day grace period. 

 

http://iss.washington.edu/immigration/sevis


   TRANSFER PROCEDURE 

To the LU: To transfer to the Life University, you 
must first apply for admission to the LU . Once 
admitted, notify your current school's international 
office of your intention to transfer. Your adviser will 
transfer your SEVIS record to the LU. Only your 
current school has access to your SEVIS record; 
therefore, the Life University cannot issue your LU I-
20 (F-1 status) until your SEVIS record is 
transferred. In most cases, the "transfer out" date will 
be the last day of your final term at your current 
school. Transfer students must fill out an I-20 request 
form for appropriate International Admissions office 
in order to receive a new I-20. The student must 
report to the school 15 days prior to the program start 
date. 

 

http://admit.washington.edu/admission/


    TRANSFER PROCEDURE 

From the LU: To transfer from the LU to another 
school in the U.S., You must notify the International 
Student Office before you transfer to another school in 
the U.S., and an F-1 student must notify the school he or she 
is attending of the intent to transfer and you must apply and 
be accepted to the new school. After your acceptance:  

1. Submit a completed Transfer Out Request Form along with a 
copy of the admission offer letter or email or fax from your 
new school.  The "transfer out" date is the date that LU loses 
access to your SEVIS record and your new school gains access 
to your SEVIS record. This date should be at the end of your 
final enrolled quarter at LU. 

The transfer-out school controls the student’s SEVIS record until 
the transfer release date.[8 CFR 214.2(f)(8)(ii)(C)] If classes 
are in session, he or she must attend classes and otherwise 
maintain status until the transfer release date. 

The student must report to the school 15 days prior to the 
program start date. 

http://iss.washington.edu/sites/default/files/u20/Transfer Out Request Form.pdf
http://www.uscis.gov/propub/template.htm?view=document&doc_action=sethitdoc&doc_hit=1&doc_searchcontext=jump&s_context=jump&s_action=newSearch&s_method=applyFilter&s_fieldSearch=nxthomecollectionid|SLB&s_fieldSearch=foliodestination|8cfrsec2142f&s_type=all&hash=0-0-0-8971

